
  

Vida   Verde     
Development   Associate     Job   Descrip�on   

  
MISSION   STATEMENT   

Vida   Verde   is   a   nonprofit   that   promotes   educa�onal   equity   by   providing   free,   overnight,   environmental   learning   
experiences   for   students   who   don’t   otherwise   get   the   opportunity.      

  
ORGANIZATION   OVERVIEW :    Vida   Verde   has   delivered   our   free   three-day,   two-night   school-year   camping   trip   (our   core   
program),   to   over   12,500   students   and   teachers   from   low-income   Bay   Area   schools,   and   we   are   launching   our21 st    year   of   
programming.   In   2019,   we   began   our   Teen   and   Family   Program   as   a   second   and   complementary   Vida   Verde   program   that   
provides   teens   with   a   one-week   immersive   camping   trip,   followed   by   the   opportunity   for   leadership   and   engagement   
throughout   the   school   year.   Youth   in   our   programs   interact   in   the   outdoors   with   their   peers,   and   they   engage   in   ac�vi�es   
meant   to   nurture   posi�ve   interpersonal   connec�ons,   ins�ll   a   sense   of   belonging   and   connec�on   to   the   natural   world,   
and   offer   exposure   to   new   and   exci�ng   environments   and   ideas.   Vida   Verde’s   programs   serve    historically   marginalized   
popula�ons   and   are   free   for   all   par�cipants   and   schools   (with   a   nominal   $20   fee   for   the   teen   program).   

  
With   equity   as   a   cornerstone   of   Vida   Verde’s   mission,   we   inten�onally   and   ac�vely   engage   in   Jus�ce,   Equity,   Diversity   and   
Inclusion   (JEDI)   work   with   an   understanding   and   agreement   that   this   work   is   cri�cal   in   helping   young   people   access   
high-quality,   culturally   relevant   and   inclusive   nature   educa�on   experiences   that   translate   to   posi�ve   outcomes   in   their   
tradi�onal   classrooms.   (See   our   full   JEDI   statement   and   values   below.)   
    

Vida   Verde   has   a   strong   culture   and   values   around   suppor�ng   staff   and   providing   fair   pay,   quality   housing,   and   generous   
benefits.   The   well-being   of   our   staff   members   is   paramount.   We   encourage   and   provide   funding   for   professional   
development   opportuni�es,   and   help   individuals   to   grow   in   their   roles   over   �me   according   to   their   interests   and   talents.   
See   the   next   page   for   compensa�on   and   benefits   details.     

  
POSITION   OVERVIEW :    The    Development   Associate    will   work   closely   with   the   Development   Director   and   Execu�ve   
Director   in   maintaining   and   growing   financial   support   for   the   organiza�on.   The   role   will   include   grant   wri�ng,   helping   
plan   and   implement   events,   database   management,   donor   stewardship,   etc.   This   role   is   a   12-14   month   contract,   with   
opportuni�es   to   learn   and   grow   as   a   nonprofit   and   development   professional.   This   is   a   great   posi�on   for   a   person   
looking   to   grow   the   depth   and   breadth   of   their   development/fundraising   experience,   looking   to   launch   a   career   in   
Development,   and/or   someone   seeking   to   build   professional   skills.     

  
TERM   OF   WORK :   

- This   is   a   20   hour/week,   part-�me   posi�on   with   a   12   –   14   month   contract   (dependent   on   start   date).   Ideally,   the   
term   will   run   from   November   1,   2021   to   December   31,   2022.     

- The   Development   Associate   will   report   to   Jessica   Kahlman,   Development   Director.   During   the   Development   
Director’s   parental   leave,   this   posi�on   will   report   to   Laura   Sears,   Execu�ve   Director.     

- The   weekly   schedule   will   be   determined   with   the   Development   Director   upon   hire.    A   mostly   consistent   weekly   
schedule   is   required.   A   few   nights   and   weekends   are   required   for   events.     

  
  



  
COMPENSATION :     

- Salary   range   for   this   posi�on   is   $23   to   $26   per   hour,   depending   on   experience   and   exper�se.     
- There   is   an   opportunity   to   work   remotely   for   the   right   self-mo�vated,   experienced,   and   focused   applicant.   

However,   this   person   must   be   willing   and   able   to   travel   to   the   Bay   area   for   events   throughout   the   year.   
- Benefits   including   paid   vaca�on   and   sick   leave,   professional   development   opportuni�es,   pro-deals,   and   a   

$200/month   contribu�on   toward   the   company   healthcare/dental/vision   plan.   
  

POSITION   RESPONSIBILITIES :   
Du�es   may   include,   but   are   not   limited   to:   

- Fundraising   &   Marke�ng   
o Grant   wri�ng     
o Email   and   phone   communica�ons   with   donors   about   gi�s,   pledges,   events,   etc   
o Managing   a   donor   database   (DonorPerfect),   including   entering   data,   pulling   lists,   processing   gi�s,   etc.     
o Helping   to   write   and   publish   marke�ng   materials   in   a   way   that   elevates   the   voices   of   our   community   

members.     
o Strategically   collabora�ng   with   the   Development   Director   and   Execu�ve   Director   around   fundraising   

goals,   approaches,   strategies,   etc.,   especially   in   response   to   changing   guidelines   and   restric�ons   related   
to   Covid-19.   

- Events   
o Suppor�ng   the   Development   Director   and   Events   Director   in   event   tasks,   including   but   not   limited   to:   

guest   communica�ons   and   RSVP   tracking,   materials   prepara�on,   seeking   and   organizing   in-kind   
dona�ons,   coordina�ng   and   communica�ng   with   volunteers,   etc.    

o Holding   a   leadership   role   in   prepara�on   for   and   in   the   execu�on   of   our   annual   Celebra�on   and   Benefit.   
We   are   currently   re-imagining   this   event   due   to   shi�s   in   Covid,   and   will   have   more   informa�on   as   we   
move   through   the   hiring   process.   Addi�onally,   working   closely   with   the   Events   Director   to   manage   the   
events   team   leading   up   to   the   event   and   during   its   execu�on.     

o Helping   to   plan   and   implement   our   21-year   organiza�onal   celebra�on,   which   will   include   a   farm   party,   a   
running/biking   race,   volunteer   days,   and   regular   community   communica�ons.     

  
REQUIRED   SKILLS   &   EXPERIENCE :   

- Inspired   by   the   Vida   Verde   mission   and   values.   
- Strong   wri�ng   skills.   Experience   wri�ng   grants   is   a   bonus.     
- Highly   organized   with   a   strong   a�en�on   to   detail.   Very   comfortable   using   spreadsheets,   calendars   and   other   

tools   to   track   deadlines   and   project   manage.     
- Ability   to   think   big   picture   and   problem   solve,   especially   in   the   face   of   some�mes   rapid   changes   in   response   to   

outside   circumstances   (Covid-19,   local   fires,   etc.).   
- Highly   competent   with   office   so�ware,   including   but   not   limited   to   the   Google   Suite,   Excel,   Word,   etc.     
- Experience   with   a   database   is   a   bonus,   especially   a   CRM   database   like   DonorPerfect.     
- Ability   to   collaborate   closely   with   a   small,   crea�ve,   diverse,   fun,   and   dynamic   team   on   development   work   as   well   

as   to   support   the   broader   mission,   when   needed.     
- Commitment   to   doing   the   work   to   advance   Jus�ce,   Equity,   Diversity,   and   Inclusion   within   the   organiza�on   (see   

below).     
- Responsible   and   reliable.   
- Posi�ve   a�tude.   
- Ability   to   follow   direc�ves,   work   unsupervised,   and   to   problem-solve   as   needed.   
- Commi�ed   to   great   work   and   full   of   integrity.   

  
APPLICATION   PROCEDURE :   
Send   a   cover   le�er   and   resume   via   email   (no   physical   mail)   to   all   three   of   the   following:    Jessica@Vveduca�on.org ,   
Laura@Vveduca�on.org ,   and    Paula@Vveduca�on.org .   Please   �tle   your   email   "Vida   Verde   Development   Associate   
Applica�on."     

  

mailto:Jessica@Vveducation.org
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VIDA   VERDE   VALUES :   
The   Mission   First   

  
We   are   a   mission-centric   organiza�on.    We   make   every   decision   with   the   kids'   benefit   and   the   mission   as   our   guide.    We   
specifically   tailor   the   program   to   meet   the   unique   needs   of   the   kids   we   serve,   with   deep   respect   for   students   and   their   
communi�es.   

  
Persistent   Improvement   and   Our   Best   Prac�ces   

  
We   are   driven   to   con�nually   improve   and   reach   the   highest   standards   across   the   organiza�on   for   the   benefit   of   the   kids   
we   serve.    From   program   quality   to   healthy   communica�on,   from   strategic   goal   se�ng   to   priori�za�on:   we   are   
detail-oriented,   reflec�ve,   and   strive   to   serve   as   a   model.    We   balance   our   best   prac�ces   and   lessons   from   our   history   
with   innova�on   and   inspira�on   for   improvement.   

  
The   Environment   and   Natural   Resources   

  
We   prac�ce   responsible   and   long-term   thinking   regarding   land   stewardship   facility   management,   building,   and   design.   
Using   resources   wisely,   we   value   the   earth's   resources   over   convenience   and   cost,   and   share   that   value   with   the   greater   
community.   

  
Rela�onships   and   Community   

  
People   are   at   the   heart   of   this   work.    We   strive   to   create   long-las�ng   rela�onships   with   our   staff,   supporters,   students,   
and   teachers.    We   believe   that   by   honoring   and   including   diverse   perspec�ves,   our   organiza�on   is   stronger   and   more   
sustainable.    We   believe   in   love,   not   hate.    We   help   different   people   see   each   other   and   all   that   we   share   in   common,   as   
well   as   what   we   can   learn   from   each   other.   

  
Making   It   Happen   

  
We   overcome   outrageous   obstacles   and   successfully   achieve   ambi�ous   goals   by   using   a   combina�on   of   resourcefulness,   
a   posi�ve   mindset,   and   our   team's   diverse   set   of   skills   and   experiences,   without   compromising   our   work/life   balance   and   
well-being.    We   know   that   beliefs   lead   to   ac�ons,   which   lead   to   results.    We   "make   it   happen"   even   when   circumstances   
would   lead   most   to   think   progress   impossible.   

  
VIDA   VERDE   JUSTICE,   EQUITY,   DIVERSITY   &   INCLUSION   (JEDI)   STATEMENT :   
We   Acknowledge   That   
Everything   is   not   okay.   
We   live   in   a   world   and   society   with   personal,   structural,   and   ins�tu�onal   injus�ce   based   on   race,   gender,   sexual   
orienta�on,   and   other   differences.   This   is   affec�ng   the   lives   of   the   Vida   Verde   students   and   the   Vida   Verde   community   in   
myriad   profound   ways.   

  
We   See   Our   Role   As   
We   have   a   deep   commitment   to   examining,   understanding,   and   working   inten�onally,   every   day,   and   for   the   long   run   to  
do   our   small   part   in   dismantling   the   pieces   of   ins�tu�onal   injus�ce   that   we   are   able   to.   Vida   Verde   is   one   of   the   few   
outdoor   educa�on   organiza�ons   that   is   focused   on   educa�onal   equity,   and   is   dedicated   to   engaging   Bay   Area   youth   from   
low   income   families   and   communi�es   who   do   not   have   free   access   to   outdoor   educa�on   experiences.   Even   though   
equity   is   a   cornerstone   of   Vida   Verde’s   mission,   inten�onally   and   ac�vely   engaging   in   Jus�ce,   Equity,   Diversity   and   
Inclusion   (JEDI)   work   more   holis�cally   will   only   con�nue   to   support   these   young   people   in   accessing   quality   culturally   
relevant   and   inclusive   nature   educa�on   experiences   that   translate   to   posi�ve   outcomes   in   their   tradi�onal   classrooms.   

  
Why?   

  



  
- Culturally   relevant   outdoor   programs   be�er   engages   students,   and   supports   them   in   developing   necessary   

cri�cal   thinking   skills,   improving   their   health   and   wellness,   and   more   meaningfully   connec�ng   them   to   the   land   
and   food,   and   o�en   fostering   a   passion   and   interest   in   the   outdoors.    

- The   future   of   the   environment   is   tethered   to   connec�ng   the   diverse   youth   of   today   to   the   outdoors.    
- Research   shows   diversity   in   staff,   an   inclusive   workplace   culture,   and culturally   responsive   prac�ces   lead   to   both   

be�er   experiences   and   outcomes   for   students,   and   be�er   a�rac�on   and   reten�on   of   talented   staff.     
- Vida   Verde   aspires   to   serve   as   a   blueprint/model   for   other   values-aligned   organiza�ons   (especially   outdoor  

educa�on   organiza�ons)   who   are   looking   for   an   example   north   star   in   JEDI   work.   

  


